


Honeybourne Parish Council Sports Field, Bretforton Road, Honeybourne 
Booking Form for Sports Facilities
Please return this page to us by email to clerk@honeybournepc.gov.uk or by post to The Parish Clerk, Honeybourne Parish Council, Honeybourne Village Hall, Harvest Close, Honeybourne, WR11 7RH

	Name/ Organisation
	


	Contact Name and Address
	


	Phone Number
	

	Email 
	



Booking details
	Date (s) required

	

	What is the booking required for?
	

	Start and End Time
(Please allow time for setting up and clearing away).

	

	Any special requirement?
	




Part (s) of Pavilion/ Sports Field to be hired: up to 3 hours
	Kitchen and toilet
	Yes/No
	    £30.00               

	Pitch, Changing rooms and Kitchen
	
Yes/NO
	    £70.00

	Pitch, Changing Rooms & Toilet
	
Yes/NO
	    £50.00

	Hire of Sports field for other events  - Price on application



Other details required with this booking form
	Copy of Insurance Certificate
	

	Risk Assessment
	

	Safeguarding Children, Young People and Vulnerable Person Policy (If applicable)
	

	Evidence that you have carried out relevant checks through the Disclosure and Baring Services (If applicable)
	




Hirer Signature (over 18 years only)                                     Date

--------------------------------                                -------------------------
By signing this form I agree to observe the terms and conditions outlined below
Honeybourne Parish Council
Terms and Conditions for hire of Sports Facilities
The T &Cs will apply to the hire of the sports facilities at Honeybourne Sports Field, Bretforton Road, Honeybourne

	1
	In these terms and conditions ( Ts & Cs)


	
	‘the Council’ means Honeybourne Parish Council (HPC)


	
	‘the event’ means the  sporting fixtures or purpose of the hire


	
	‘the facilities’ means: the pavilion, sports field and any associated equipment.


	
	‘the Parish Clerk’ means the current Responsible Officer of the Council, or any other officer nominated to act in their place to administer the bookings of outdoor sports and the use of Parish Council property.  The Parish Clerk will liaise, as necessary, with other Council officers with responsibility  for the provision of facilities for sport use, in order to carry out the functions set out in these Ts & Cs;


	
	‘the hire’ means the use of facilities or land by agreement with the Council.


	
	‘the hirer’ means the person(s) entering into the hiring agreement with the Council.


	
	‘the hiring’ means the agreement to use the sports facilities.


	
	‘people using the facilities’ means people invited, allowed or required by the hirer or anyone else to attend, watch or take part in any sporting activity or other event.


	
	‘sports facilities’ means the sports pitches, boules court, trim trail, outdoor gym equipment, trim trail, MUGA, golf/cricket cage and pavilion. 




	2. 

















	Applying to hire the facilities
Application for hire must be made using the relevant form supplied by the Council.
a) The hirer must be 18 years of age.
b) The person  signing the application form will be deemed to be the hirer and will be responsible for complying with the conditions of the hiring agreement.
c) If the hiring is being made by a legally constituted club/association or other incorporated organisation, the agreement form for sports or event must be signed by a person duly authorised by the club/association or organisation named on the agreement form.  In the case of a constituted club/association, its current trustees will also be deemed to be hirer, and they will all be jointly and severally  liable under the hiring agreement.
d) The agreement to hire the facilities will only come into existence when:
· an agreement form has been signed and returned
· the Parish Clerk or nominated officer has accepted the booking in writing, and all required documentation has been received.
e) The Council accept no responsibility for any equipment or any property brought onto or left at the facility.
f) The Council reserve the right, in circumstances of emergency, to cancel any booking at short notice and they are NOT responsible for any loss, damage or inconvenience caused by the cancellation.  The Council has the right to amend these conditions by giving notice in writing to the Hirer.
g) The hiring agreement will give the hirer, and/or the represented club/association or organisation, the right to use the relevant facilities.

h) The hiring agreement does not convey any exclusive right for the continued use of Council facilities.
i) During the period  of the hire, the Hirer  shall be responsible for the supervision and care of the facility and should damage occur, however slight, the Hirer will ensure the damage is reported to the Parish Clerk or nominated officer as soon as practically possible.  The Hirer will accept charges to rectify any damage (including accidental damage) to the facility.
j) Hirers should note that there are public areas at the Honeybourne Parish Council Sports Field that can be used by any member of the public.
k) HPC reserves the right to refuse any applications for hire and shall not be required to offer any reason or explanation.

	3.       
	Use of the facilities
a) The Hirer shall not use the Facilities for any other purpose than that described in the Hiring Agreement.
b) The Hirer shall not sub-hire the Facilities or allow the Facilities to be used for any unlawful purpose or in any unlawful way, nor do anything to bring onto the facilities anything which may endanger the facilities or render invalid  any insurance policies in respect thereof.
c) The Hirer shall ensure proper supervision of the car park so as to avoid obstruction of the highway. The car park may be used by the Hirer but remains under the control of HPC and will be available for other users. Attendees may use the car park to park  their own vehicles but these vehicles are left entirely at their own risk.  The Council does not make any claim or warranty as to the safety of the car park.
d) The hirer must ensure that vehicles are not parked or driven on the playing field.
e) Marquees, tents, structure, other equipment, fireworks, barbeques or cooking are not permitted on the Sports Field or immediate vicinity of the Pavilion and veranda except  with the prior written permission of HPC.
f) No cooking equipment shall be brought onto the facilities without prior written permission of HPC.
g) No laser beams, drones, artificial smoke, fireworks or any inflammable substances are permitted inside, or in the vicinity of the Pavilion, car park, paved area or the Sports Field.
h) No decorations of any description are to be affixed to the walls or facial of the pavilion except with prior approval of HPC and such walls  and woodwork are not to be marked in anyway.
i) No notices or placards erected, displayed or provided by the Council may be removed or covered up.
j) The Hirer must not cause any nuisance to neighbouring properties.

	4.
	Fees
a) The Hirer must pay the Council the fixed fees for hiring any facilities within 14 days of receiving the invoice.
b) Failure to pay within 14 days will result in the booking being cancelled.
c) The Council reserves the right to alter charges without notice.  All bookings, other than those where all fees have been paid, remain subject to this right.
d) No games or events are permitted to take place unless they are pre-booked and fees paid.

	5.
	Allocation of Pitches
The allocation of a pitch to a Team/League by the Council is for specific day and time ( i.e. Sunday Morning ) and does not entitle the Team/League to use the facilities (i.e pitch or Changing Rooms/showers) at any other time.  
No Team or League shall allow practice games to take place unless the pitch is booked and the appropriate fee paid in advance, otherwise full reinstatement cost will be levied.
Any Team or League who continually disregard this ruling will be notified in writing and their booking will be cancelled with immediate effect.

	6.
	Litter
a) At the end of matches/events the hirer must ensure that they remove any of their property from the sports field.
b) All litter must be cleared at the end of the hire from the sports field.  There are no facilities for any waste disposal on site.  Please do not use the bins located outside the pavilion and by the tennis court.
c) All property and litter must be removed from the changing rooms.
d) Hirers failing to comply with this condition will be charged for cleaning or have the use  of the facilities withdrawn.

	7.
	Football boots & Changing Rooms
a) Players must remove boots before entering the changing rooms or any other part of the pavilion.  Under no circumstances should boots be washed in the showers or sinks.  
b) Under no circumstances should teams use their own electrical equipment in any of the changing rooms
c) The Hirer will be responsible for ensuring that all showers, heating and lighting are turned off before leaving the premises and that the accommodation is secured. It is vital that buildings are locked to prevent unauthorised access by individuals who may cause damage. 
d) The Hirer must ensure that the changing facilities are left in a clean and tidy condition. Failure to comply with this condition will result in a charge for cleaning.

	8.
	Goalposts & Pitch marking
The Hirer will erect their own goal posts nets, corner flags and pitch markings.

	9.
	Opening /Closing arrangement
a) The Parish Clerk or Designated Officer will meet you at the facilities at the start of your hire period (or just before) to open up, to provide information related to the facilities and answer any questions you may have. 
b) The Parish Clerk or designated officer will provide the hirer with the key box combination for the hirer to leave the keys at the end of the hire.  Should any issue arise during the hire the contact details of the Parish Clerk or the Designated Officer will be provided to the Hirer.
c) The keys to the Facilities must be returned to the key box. Lost keys and locksmith, if required, will be charged to the Hirer.
d) No cars to be left in the car park and the gate to the car park must be locked on leaving.

	10.
	Access for HPC 
Members of HPC and its Officers shall at all times during the period of hire have free and unrestricted access to the facilities, and instructions must be given by the Hirer to its officials for this access.  The Council reserves the right at its absolute discretion to refuse admission to or evict any person from the premises.

	11.
	CCTV
The Pavilion has CCTV cameras both internally and externally. The CCTV is in operation at all times. Images on the CCTV will not be shared with a third party unless there is need to do so e.g police. A copy of the HPC CCTV Policy can be view/downloaded from the PC’s website https://honeybourne-pc.gov.uk/wp-content/uploads/2023/08/HPC-CCTV-Policy-signed.pdf
and CCTV Impact Assessment https://honeybourne-pc.gov.uk/wp-content/uploads/2023/08/Binder1-Privacy-Impact-Assessment-signed-1.pdf

	8.
	Licences 
Where music is to be played, the Hirer shall ensure that they hold a Performing Rights Society Licence and Public Performance Licence which permits the use of copyright music in any form (e.g. record, CD, tapes, radio, television or by performers in person).  If other licences are required in respect of any activity in the Premises, the Hirer must ensure that they hold the relevant licence.
· The Facilities are not licensed for the sale or supply of alcohol. No alcohol is permitted to be sold for consumption in any part of the facilities without express permission of the Council in writing.  The Hirer will be responsible for obtaining the necessary Temporary Event Notice (TEN) from the Licencing Authority and the Police no later than 10 working days before the event.  A copy of the TEN must be on the premises during the event.  The Police and Local Authority have rights of entry to the premises to access the likely effect of the TEN on crime prevention.

	9.
	Animals
No dogs are allowed in the pavilion and Sports Field except for assistance dogs.

	10.
	Behaviour
a) Disorderly conduct is not allowed on the playing fields or changing facilities. The use of foul and abusive language will also not be tolerated. 
b) Any threatening or abusive behaviour towards members of the public or Council staff will not be tolerated and will result in immediate withdrawal of facilities by the Council.


	11.
	Public Address Systems
The Hirer must ensure that:
· If any public address equipment and/or other amplifying equipment is to be used, prior written consent must be obtained from the Council.  The equipment must not cause annoyance or nuisance to the occupiers of surrounding property or the general public.

	12.
	Smoking
Smoking is not permitted.  Under the Health Act 2006, it is a criminal offence to smoke in any part of the pavilion/changing rooms and it is a criminal offence for the Hirer to permit such smoking.

	13.
	Broadcasting, Advertising and Photograph
No Hirer shall grant sound, advertising, television broadcasting or film rights without the prior written consent of the Council.  If such consent is given, the Council reserves the right to be a party to any negotiations and to the terms and conditions of any Contract reached, and to share any income and publicity derived therefrom.

	14.
	Charging & Fund  Raising
· No collections, games of chance, sweep stakes or lotteries nor any betting of any kind may be conducted at the Facilities.
· No charge can be made by the hirer, or any other person(s) attending, watching or taking part in any event, without having first obtained the written consent of the Parish Clerk or nominated officer. Any application for written consent must give full details of the charges to be made, and how the proceeds of the charges are to be used.
· For the purposes of these conditions, a charge will be deemed to be made when;
i. money is demanded or paid for admission to, or participation in, any event
ii. programmes for an event or other goods are sold
iii. a collection of money or goods is made
iv. a raffle or lottery of any sort is held
· The sale of Food & Drinks at the Facilities  without the appropriate licence is prohibited.

	15.
	Loss and Damage
· The Council accepts no responsibility for loss or damage to personal possessions.
· All breakages and/or damage must be reported to the Parish Clerk as soon as possible and be paid for.
· The Council accepts no responsibility for personal loss or injury whist on the premises, car park, sports field or other facilities.
· It is the responsibility of the hirer to ensure that the facilities are in a safe and fit condition for the activity they are undertaking.
· The hirer must submit a copy of their Risk Assessment to the Council prior to the use of the event.

	16.
	Insurance
· The Hirer shall be responsible for making arrangements to insure against any third-party claims which may lie against  them (or the organisation if acting as representative) whilst using the Facilities.
· The Hirer is required to produce evidence of insurance as described above at least 14 days before the date of hiring, or at the time of booking if that is less than 14 days before the event.  Failure to provide this evidence will automatically cancel any booking application which has been made.
· The Hirer shall indemnify the Council against all claims, demands, actions and proceedings arising out of any infringement of copyright, or the unauthorised performance or use of any recording apparatus at the premises during the period of hire.

	16.
	Safeguarding Children, Young People and Vulnerable Adults
· The Hirer will take relevant safeguarding precautions in respect of any children, young people or vulnerable adults attending the sessions at the Pavilion.  The Hirer shall ensure that any activities for children comply with relevant legislations and that only fit and proper persons have access to the children.  Except for private parties, where events are organised for children, the Hirer shall have a valid certificate from the Disclosure and Barring Service and the Hirer shall take full responsibility for any other persons engaged to look after the children.
· A copy of the Safeguarding Children, Young People and Vulnerable Adults policy must be provided to the council 14 days prior to the event taking place and evidence that you have carried out relevant checks through the Disclosure and Barring Services.
· Where the event is predominantly for children under the age of 16 years there shall be additional adult supervision.  The NSPCC recommends:
Aged 0 -2  years: 1 adult to 3 children
Aged 2- 3 years:  1 adult to 4 children
Aged 4- 8 years:  1 adult to 6 children
Aged 9-12 years:  1 adult to 8 children
Aged 13- 18 years: 1 adult to 10 children

	17.
	Health and Hygiene
· The Hirer shall, if preparing, serving or selling food, ensure all relevant food health and hygiene legislation and regulations are adhered to.

	17. 
	Health and Safety
· All means of exit from the Facilities must be kept free from obstruction and immediately available for instant free public exit.  The Hirer should be aware of the means of escape in the event of fire prior to the booking commencing.
· In the event of outbreaks of fire the fire brigade must be called.
· No additional lights or extension from the existing electric lights fittings shall be used without the previous consent of the Council.
· The Hirer shall familiarise themselves with the location of the First Aid Kit.

	18.
	Privacy
HPC collect data from the Hirer via the Facilities Booking Form in order to process the booking and contact the Hirer before and during the Use period. The contact details of the Hirer will be retained for a period of up to 2 months after the hire, details relating to the bookings will be retained up to 6 years in order to comply with the HPC retention policy. Any Personally Identifiable Information contained within the form will be stored in a secure place. The Hirer details will not be passed on to any third parties.
A copy of the HPC Privacy Policy can be view/downloaded from the PC website: 
https://honeybourne-pc.gov.uk/wp-content/uploads/2023/08/Privacy-policy-1.pdf
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